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SECTI ON L
I NSTRUCTI ONS, CONDI TI ONS AND NOTI CES TO OFFERORS

PROPOSAL PREPARATI ON

In order to be considered for award of a contract, the

O feror nmust submt a proposal in conformance with the re-
quirenments of this solicitation. The offer shall consist of
two parts, as follows:

1. The Business Proposal as discussed at Section L.5; and,
2. The Techni cal Proposal as discussed at Section L.6.

The two parts of the proposal discussed above nmust be sub-
mtted in separate enclosures, as follows: (1) an enclosure
consisting of the original Business Proposal, two copies of
t he Busi ness Proposal and the original Technical Proposal;
and (2) another enclosure consisting of five copies of the
Techni cal Proposal .

The Busi ness Proposal nust contain all references to manage-
ment fees or other costs or prices to be incurred (or
credits to be received) by the Board, except trading costs,
which are to be addressed in the Technical Proposal. This
means that, except for trading costs, the Business Proposal
must include any aspect of the offer that has a cost
applicable to it. No cost or price information, except
trading costs, may be included in the Technical Proposal.

O ferors are advised that it is neither necessary nor appro-
priate to reproduce and submt the entire solicitation
package as part of the proposal.

SOLI Cl TATI ON_PROVI SI ONS | NCORPORATED BY REFERENCE
(FEB 1998) (FAR 52.252-01)

This solicitation incorporates one or nore solicitation
provi sions by reference, with the sane force and effect as
if they were given in full text. Upon request, the Con-
tracting Oficer will make their full text available. The
O feror is cautioned that the |listed provisions may include
bl ocks that nmust be conpleted by the Oferor and submtted
with its quotation or offer. In lieu of submtting the ful
text of those provisions, the Oferor may identify the
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provi si on by paragraph identifier and provide the appro-
priate information with its quotation or offer. Also, the
full text of a solicitation provision may be accessed el ec-
tronically at this address:

http://ww. ar net. gov/far

(End of provision)
The followi ng clauses are hereby incorporated by reference:

TITLE FAR Cl TATI ON

Dat a Uni versal Nunbering System ( DUNS)

Nunber (JUN 1999) 52.204- 06
Instructions to Oferors — Conpetitive Acquisition
Acqui sition (NOV 1999) Alternate |I (OCT 1997) 52.215-01
Eval uati on of Conpensation for Professional

Enpl oyees (FEB 1993) 52.222-46

L.3. TYPE OF CONTRACT (APR 1984) (FAR 52.216-01)

The Governnent contenplates award of a firm fixed-price
contract resulting fromthis solicitation.

(End of provision)

L. 4. SERVICE OF PROTEST (AUG 1996) (FAR 52.233-02)

a. Protests, as defined in section 33.101 of the Federal Acqui-
sition Regulation, that are filed directly with an agency,
and copies of any protests that are filed with the General
Accounting Ofice (GAO, shall be served on the Contracting
O ficer (addressed as follows) by obtaining witten and
dat ed acknow edgnent of receipt from Strat D. Val aki s,
Contracting Oficer, Federal Retirenment Thrift |nvestnment
Board, 1250 H Street, N W, Wshi ngton, DC 20005-3952.

b. The copy of any protest shall be received in the office
desi gnat ed above within one day of filing a protest with the
GAC.

C. It is the policy of the Federal Retirenent Thrift I nvestnent

Board (the Board) to fully inplenment all protest decisions
rendered by the conpetent protest venues. However, the
Board’ s statutorily inposed fiduciary responsibilities
require that all final determ nations regarding the inple-
ment ati on of protest decisions be rendered by the Executive
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Director of the Board in sole consideration of the best
interests of the participants in the Thrift Saving Pl an.

(End of provision)

| NSTRUCTI ONS FOR BUSI NESS PROPOSAL

The O feror nmust submit as part of its proposal a "Business
Proposal ." The Busi ness Proposal shall include all proposal
data required by Sections B and K of this solicitation. The
Busi ness Proposal shall be in accordance with the require-
ments of L.1, L.2, this provision, and shall conformto the
format in b.

Adnmi nistrative Data -- the Oferor shall

1. Indicate the nanes and addresses of any Federal, State
or other governmental audit or inspection agencies
havi ng oversight with respect to the Oferor. (Exanple:
Securities Exchange Conm ssion, Conptroller of the Cur-
rency, or State Agency);

2. State its place of business, including the street ad-
dress, and the nanme and address of the owner and opera-
tor of facilities other than the Offeror's when it is
reasonably expected that such facilities will be used in
t he performance of the contract; and,

3. Indicate if it has the necessary financial capacity,
wor ki ng capital and ot her resources necessary to perform
the contract w thout assistance from any outside source
(if not, indicate the amount required and the antici-
pat ed source).

| NSTRUCTI ONS FOR TECHNI CAL PROPOSAL

The O feror nust submt as part of its proposal a "Technical
Proposal ." The contents of the Technical Proposal shall be
keyed to the Technical Proposal requirenents as outlined

below. As far as possible, the Technical Proposal shall be
in the sane topical sequence as this solicitation docunent.

In accordance with the clause at M4 of this docunent, in
order to be considered for award of a contract, all O ferors
must neet certain mninmumtechnical qualifications. The
Techni cal Proposal therefore should be preceded by the
Oferor's certification that it neets each of the m ni nrum
qualification standards listed in the clause at M 4.
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By submtting this proposal, the O feror grants represen-
tatives of the Board authorization to check references of
the Oferor. 1In addition, the Oferor grants representa-
tives of the Board authorization to conduct reference checks
of the performance of the personnel and quality of project
managenent offered in support of the contract.

Techni cal proposal preparation

1

Provide a brief synopsis of the proposal. State broadly
how t he proposal neets the requirenents and the intent

of the specification. List all exceptions taken to the
techni cal portion of the solicitation requirenments and

i nclude appropriate rationale for each. Were alternate
proposal s are made, discuss the controlling principles
behi nd each.

In response to the questions in Attachnment 1 in Section
J, or elsewhere in your proposal, address the m ni num
technical qualifications set forth in M4, and include
specific substantiation to support the Oferor's ability
to nmeet each requirenent.

The Techni cal Proposal shall conformto the other in-
structions provided el sewhere in this solicitation. The
specific areas the Board will be evaluating and the
relative inportance assigned to each area are incl uded
in Section M

SOLI CI TATI ON | NFORMATI ON

Solicitation interpretation and assi stance nay be obtai ned
by contacting:

Federal Retirenent Thrift | nvestnment Board
1250 H Street, NW

Washi ngton, D.C. 20005-3952

ATTN. Ms. Mary F. Parker

Phone: (202) 942-1694
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RECEI PT_OF PROPOSALS

The pl ace designated for the receipt of proposals is the
fol | ow ng:

Federal Retirenment Thrift |nvestnent Board
1250 H Street, NW
Washi ngton, DC 20005- 3952

Proposal s must be received by the Board no |ater than 4:00
p.m, eastern tinme, on July 12, 2000. Late proposals wll
not be consi dered, except under exceptional circunstances,
as provided for by |aw or regul ation.

To ensure that the proposal arrives at the proper place on
time and to prevent opening by unauthorized individuals,
your proposal must be identified on the wapper as foll ows:

Proposal Submitted in Response to Solicitation
No. RFP TIB-00-R-01

Package No. of

Dat e:

ATTN.  Mary F. Parker

Cont ent s:
(I'n accordance with the other instructions, this
bl ank shoul d |ist either "Business Proposal and
Original Technical Proposal™ or "Copies of Technical
Proposal and Financial Data.")

If a receipt is required when delivering a proposal, the
O feror is instructed to prepare a recei pt docunent in
advance and present it to the person at the delivery |oca-
tion. The receipt docunment nust state the foll ow ng:

Proposal submtted in response to
Solicitation No. RFP TIB-00-R-01

Due Date: July 12, 2000; 4:00 p.m, eastern tine
Date and Ti ne Recei ved:

Si gnat ure
(Provi de adequate space on the formto allow a tine and date

stanp.)
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MARKI NG OF | NFORVATI ON TO RESTRI CT DI SCLOSURE AND USE OF
DATA

A proposal may include data, such as a technical design or
concept or financial and nmanagenment plan, which the O feror
does not want disclosed to the public for any purpose or
used by the Board for any purpose other than eval uation of
the proposal. |[If an Oferor wishes to restrict its proposal
inthis way, it shall mark the title page with the foll ow ng
| egend:

These data, furnished in connection with Re-
quest for Proposals No. RFP TIB-00-R-01, shal
not be di scl osed outside the Board and shal

not be duplicated, used, or disclosed in whole
or in part for any purpose other than to eval u-
ate the proposal; provided that, if a contract
is awarded to this Oferor as a result of or in
connection with the subm ssion of these data,
the Board shall have the right to duplicate,
use, or disclose the data to the extent pro-
vided in the contract. This restriction does
not limt the Board' s right to use the inforna-
tion contained in the data if it is obtained
from anot her source without restriction. The
data subject to this restriction are contai ned
in sheets

The Offeror shall nmark each sheet of data which it w shes
to restrict with the follow ng

Use or disclosure of proposal data is subject
to the restriction of the Title Page of the Pro-
posal .

Not wi t hst andi ng t he above, records or data bearing such a

| egend as in the above paragraph nay be ot herw se subj ect
to rel ease under the terns of the Freedom of Information
Act, 5 U S.C. 552, as anended. It is noted, however, that
absent a request for such records or data pursuant to the
statutory provisions (the Freedom of Information Act, 5

U S.C. 552, as anended), and the subsequent determ nation
of releasability, the | egend shall be honored in accordance
with the above.
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TELEGRAPHI C PROPOSAL

Tel egraphic or facsimle proposals will not be consi dered,
al t hough proposal s may be nodified by tel egraphic notice
provi ded such notice is actually received prior to the

cl osing date and ti ne.

| NSURANCE AND BONDI NG REQUI REMENTS

Subm ssion of a proposal shall constitute a certification
by the Oferor that it is in conpliance with all state and
Federal laws with respect to insurance and bonding re-

qui renent s.

M Nl MUM ACCEPTANCE PERI CD

Oferors allowng | ess than 120 cal endar days in the "of-
fer" portion of SF 33, Section A for acceptance by the
Board will be rejected as unaccept abl e.

| NCURRED COSTS

The Board is not liable for any costs incurred by the
O ferors in preparing and submtting proposals in response
to this solicitation.

PRE- AWARD SURVEY/ VI SI TATI ON POST AWARD CONFERENCE

The Board reserves the right to visit all qualified
Oferors to inspect their facilities and operations prior
to any determ nation of contract award under this solici-
tation. In lieu thereof, the Board may choose to inspect
t he apparent successful Oferor's facility prior to award
of contract. Subsequent to award, a post-award conference
may be conducted either at the Board or at the Contrac-
tor's facility.

[ END OF SECTI ON]

L-7



